
Export your 

Outlook 
mailbox 



 
Because your mailbox is set up in IMAP on the old email, we are able to migrate 
messages from server to server from your mailbox. However, we are not able to 
migrate your Outlook calendar and contacts.  

This procedure aims to help you in the export of your Outlook calendar and contacts 
in 2 local PST archives, steps you need to do before you've set up your new mailbox 
in the Outlook Desktop App. 

 

 

I. Open Outlook Desktop App 
 

II. Follow the step-by-step below to export your calendar 
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Well done! 
Your local PST archive containing all the elements of your mailbox is in 

creation.  You'll have to import it into your new mailbox. 

Save your file in 
"Backup.pst" 


